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1. O01mMe MoJIoKEeHHUSA

1.1. Hacrosiee NoJjoXXeHHE pernaMeHTUpyeT AesTelIbHOCTh 6ubmnorekn ['BOY
«TYMAHUTAPHAS TUMHA3HUS Ne 33 TOPOJICKOI'O OKPYT'A JJIOHELIK».
1.2. Hacrosimiee MojoXeHHe pa3paboTaHo B cOOTBETCTBHU ¢ DenepanbHbIM
3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit Penepauun»,
nprkazoM MueKyasTypsl Poccuu ot 08.10.2012 Ne 1077 «O6 yTtBepxaeHHHU
[lopsinka ydyeTa NOKYMEHTOB, BXOMAIIMX B COCTaB OMGnMoTeyHOro (GoHma» ¢
yyeToM nucbMa MunoGpasoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O
INpuMepHOM TOJNIOXKEHHH O OMOIMOTEKe 0011e00pa30BaTENBHOTO YUPEKICHUN),
Metoauueckux pexomenmaiuii ®I'BHY «HIIb wm. K.JI. VYmmHckoro» ot
31.05.2017.

1.3. BubiuoTeka SBISETCS CTPYKTYPHBIM MOJpasfieneHneM 00pa3oBaTellbHOM
OpraHM3alliM, CO3JaHHBIM B IHenX o0ecredeHHs TpaBa  y4acCTHUKOB
06pa3oBaTeNBHOrO IMpollecca Ha OecriaTHOE TONB30BaHHE —OUOIHOTEUHO-
UHGOPMAIIMOHHBIMU PECYPCAMH.

1.4. Tlopamok IOJb30BaHHSA HCTOYHMKAMH HWH(GOpMALUK, IEepedeHb OCHOBHBIX
YCIYT ¥ YCNOBHSI X MPEJOCTaBJIE€HHs ONpPEAC/SIOTCS HACTOAINM MOJIOXCHUEM O
OUOMMOTEeKe M NpaBUiaMd I[IONB30BaHMSA OMONIHOTEKOW, YTBEPXKACHHBIMHU
pyKoBoauTesneM o0pa3oBaTebHON OpraHU3aliH.

1.5. Opramuszanus oOCIyXHBaHHS YYaCTHMKOB OOpasoBaTeNbHOIO Mpouecca
IPOM3BOAMTCS B COOTBETCTBUM C IIPaBUJIaMH TEXHHUKH O€30MacHOCTH U
IIPOTHBOIOXAPHBIMH, CAHUTAPHO-TUTHEHHYECKMMHU TPEOOBAHUSIMH.

2. Mean, 3aga4n, GyHKIHH ONOIHOTEKH

2.1. Llenu 6MGIMOTEKHM COOTBETCTBYIOT LIEIAM IMMHA3HU M BKJIIOYAIOT B cebsl B
ToM uHmcie: GopMHpOBaHMe 0O0LIeH KyJIbTyphl INYHOCTH 00y4aloluXcs Ha OCHOBE
yCBOEGHHsS 00S3aTeNbHOrO MHMHHAMYyMa COZepXaHus —0OueoOpasoBaTelbHbIX
MporpamMM, MX ajantamMs K JKM3HM B OOllecTBe, CO3JaHME OCHOBbI JUIS
OCO3HAaHHOTO BBHIOOpa M  TOCIEHYIOIIEr0 OCBOEHMS IPOGECCHOHANBHBIX
00pa30BaTeNbHBIX IPOrpaMM, BOCIMTAHHE TIPaXIAHCTBEHHOCTH, Tpyaomoobus,
yBa)KeHHsl K NpaBaM M CBOOOZAAaM dYeloBeKa, MOOBHM K OKpyXalolled NpHpOIE,
Ponune, ceMbe, GOpMHUPOBaHKE 30POBOTO 00pa3a KU3HH.

2.2. 3agayamMy OMOJIMOTEKU TMMHA3HH SBIISIOTCS:

o obecredeHWe Yy4YaCTHHUKOB 00pa3oBaTeNbHOro Mpouecca HOCTYIIOM K
MHGOPMALIMH, 3HAHUSAM, WOEAM, KyJbTYPHbIM LIEHHOCTSAM IIOCPENCTBOM
HCIIOJIb30BaHMs 6ub61HoTEYHO-HHOPMALTUOHHBIX pecypcoB
obOpa3oBaTeIbHON OpraHU3alMH,

o MpHBIeYeHHE OOYYAIOIWMXCS K CHCTEMaTHYECKOMY YTEHHIO Y4eOHOH,
Xy/10)KECTBEHHOM, HayYHO-TIOITY IApHOM JINTePaTy pbI;

e COfeiiCTBHE pa3BUTHIO IIO3HABATENBHBIX HHTEPECOB M CIOCOOHOCTEH
o0yyJaromuxcs;

« 00yyeHne ocHOBaM GHOMMOTEYHO-6UGTHOrpaguIECcKoil IPaMOTHOCTH,;



e COACHCTBHE IIENArOrM4EeCKMM paboTHHUKaM B mnoadope  HaydHO-
METOANYECKOH JINTepaTypbl, HHPOPMUPOBAHUE O HOBBIX MOCTYIUIEHHUSX B
O61OIMOTEUHBIH QOHT;

» COBEpPLICHCTBOBAHHE MPEIOCTABISIEMBIX OHONIMOTEKOW YCIYyr Ha OCHOBE
BHEJPEHUs] HOBBIX HH(OPMALMOHHBIX TEXHOJIOTHH U KOMITBIOTEPH3AlUH
O6u6MOTEeYHO-MHDOPMAITHOHHBIX POLIECCOB, dbopMupoBaHUe
KOMGOpPTHO#H OUOIHOTEeYHON CpeIbl.

2.3. bubnuoTtexa BHIMOIHSAET clieAyOMUE GYHKITHH:
23ul @opmupyer  poHn ~ OUONHOTEYHO-WHGOPMAIIMOHHBIX  PECYpPCOB
o0pa3oBaTebHON OpraHU3alUH:

» KOMIUIEKTYeT OCHOBHOH QOHA y4eOHBIMH, XyH0KECTBEHHBIMU, HAYYHBIMH,
CIIPaBOYHBIMH, eAarorniecKuMu u HAy4HO-TIOMY I PHBIMH
NOKYMEHTaMU;

e YYAaCTBYET B KOMILJIEKTOBaHUM CHELUATU3UPOBaHHOrO GoHAa yueOHUKaMu
U3 YHCla BXOIAIIMX B denepalbHblil epedyeHb YUeOHUKOB, JOMYINEHHBIX
K MCHOJIb30BAaHUIO IIPH pead3ailliil HMEIOMMX TrOCy/IapCTBEHHYIO
aKKpeOUTauuilo o0pa3oBaTeNbHbIX MPOrpaMM HadalbHOro 00Iero,
OCHOBHOTO 0011ero, cpeaHero oobmero o0Opa3oBaHHs, W Y4YEOHBIMHU
nocoOMsMH, JOMNYLIEHHBIMH K HCIIONB30BAHUIO TP peann3aluu
yKa3aHHBIX 00pa30BaTeNbHbBIX IPOTPaMM;

o aKKyMyJHupyeT (OHA AOKyMEHTOB, CO3JaBaeMbIx B 00pa3oBaTelbHOU
opranusanuu (myOnukanuii u paboTr mnemaroroB oOpa3oBaTENbHOM
OpraHM3aluy, JYUYIIMX HayYHBIX paboT U pedepaToB ydaluxcs U ap.);

¢ OCYILECTBJISIET pa3MellleHHe, OPraHU3allii0 U COXPAaHHOCTh JJOKYMEHTOB;

e OpraHu3yeT U BejeT CpaBO4YHO-OUONIHMorpaduyeckuii anmnapar: KaTajloru
(andaBUTHBIA, CHUCTEeMATHYECKHI), KapTOTeKH (CHCTEMATUYECKYIO
KapTOTeKy CTaTed, TeMaTU4YeCKHe KapTOTEeKH), DJIEKTPOHHBIH KaTalor,
6a3bl JaHHBIX 10 MpodT0 06pa3oBaTENbHON OpraHU3aliy.

2.3.2. OcyuectBnsger auddepeHnpoBaHHOE OUOIMOTEYHO-UHPOPMALIMOHHOE
obcny>xuBaHue 00yUarOUXCH:

o IPEeAOCTaBISET MHGOPMAILMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEISX;
opranuszyer oOy4yeHHe HaBblKaM  He3aBHUCUMOro  OHOJIMOTEYHOrO
MoJIb30BaTelis M MoTpedburtens WHPOpMalMH, COACUCTBYET HHTErPallvy
KOMILJIEKCca 3HaHWM, yYMEHMH U HaBbIKOB pabOTbl C KHHIOM WM
UHpOpMaLuei;

OKa3blBa€T MHGPOPMAIIMOHHYIO TOANEPXKY B  pelleHuH  3ajad,
BO3HHUKAIOIIUX B Mpoliecce yueOHOM, caMooOpa30BaTeIbHON H JOCYTOBOM
JeATENIbHOCTH 00yHaloIUXCs;

OpraHM3yeT MacCOBBIE MEPONPHSTHS, OPMEHTHPOBAHHbIE Ha Ppa3sBUTHE
0011Ie¥ ¥ YUTaTeJIbCKON KyJbTYphI JINYHOCTH;

COZICICTBYET MeAaroru4eckuM paboTHHKaM B opraHu3aluu
00pa3oBaTeIsHOTro Mpolecca U A0Cyra 00y4aroImxcsl.

2.3.3. Ocywmectpiser nuddepeHLrpoBaHHOE OHOINOTEUHO-HHYOPMALIHOHHOE
o0cyXXKHUBaHUE NeAarornyeckux paboTHUKOB:



. BBIABISET HHQOPMALMOHHBIE MOTPEGHOCTH M YIOBICTBOPACT 3AIPOCEHL,
CBSI3aHHBIE ¢ 0O0YYEHHEM, BOCITHTAHMEM 00y4alOMUXCs;

. coeiicTByeT MpOdeCcCHOHANLHON KOMICTEHIIMH MearoroB, MOBRIICHUIO
KkBaIMHUKALUY, TIPOBECHUIO aTTECTALUY;

e OCYILIECTBISET TeKyllee HHGOPMUPOBAHME (zumu wHQOpMaIKH, 0030pHI
HOBBIX OCTYTUIEHHH 1 Iy OIMKaIni);

o CIIOCOOCTBYET IIPOBEJEHHIO 3aHATHUH o (GbOpMHUPOBAHHUIO
nHGOPMALIMOHHON  KYJIBTYDHI obyuarommxcsi, sBusercs 06asod il
[pOBEZieHUs] TIPAKTHYECKUX 3aHATHH MO pabore ¢ HWH(GOPMALHOHHBIMH
pecypcaMu.

2.3.4. Ocymectiser AubpepeHIPOBAHHOS 6ubIIMOTeYHO-HHGOPMALIMOHHOE
06CITyKUBaHHE POTHUTENEN (3AaKOHHBIX NpeACTaBUTENeH) 00yYatOMUXCA:

e YIOBJETBOPSAET 3alpOChHI moip3oBaTene ¥ HMHGOPMHpYEeT O HOBBIX
IOCTYILIEHUAX B OMOIHOTEKY;

« KOHCYJBTHPYET IO BONPOCAM OpraHH3aliH ceMeWHOro 4TeHus, 3HaKOMUT
¢ uHopMaLuel 110 BOCITUTAHHIO JeTeH;

« KOHCYJBTHpYET IO BOIPOCaM y4eOHBIX W3aHMI 171 00yHaroIHXCS.

3. OpraHusauusi AesiTeIbHOCTH GHOIHOTEKH

3.1. O6mee pyKOBOACTBO  AEATEIBHOCTBIO OuOIMOTEKH  OCYLIECTBIACT
pYKOBOAMTEb 00pa3oBaTebHOM OpraHu3aryH.
3.2. HemocpencTBeHHOE PYyKOBOJCTBO OGHOJIMOTEKOM OCYIECTBIISET 3aMECTUTEND
nupexropa mo YBP KpeiMosa T.H., koTopblii Ha3HA4YaeTCs PYKOBOIUTEIEM
o6pa3oBaTelIbHOM OpraHU3alHUH.
3.3. 3aBemyroluii OHOIMOTEKOH HECET OTBETCTBEHHOCTH B npejenax CBoed
KOMIIETEHILIMY 32 OPraHU3aIMIO ¥ Pe3yJIbTaThl NesATeIbHOCTH OHONMOTEKH.
3.4. 3aBeqylomuii 6GuGIHOTEKOH pa3spabaThIBACT W MPEICTABIIACT PYKOBOJUTEJIIO
06pa3oBaTesIbHON OpraHU3alUy Ha YTBEPXACHHE ClleytoliHe JIOKYMEHTBI:

o TlpuKa3sbl IO OpraHU3alUU PabOTEI OHOJIMOTEKH

 Tlonoxxenue o pabore GUOIMOTEKH

3.5.B cocTraB OMOIUOTEKH BXOAUT
. 3aBemyrommii 6ubmHoTeKo KauypoBckas . B.

3.6. BubnuoTeuno-uHGOpMAMOHHOe OOCTyXXHBaHHE  OCYINECTBIACTCH B
COOTBETCTBMH ¢ IUIaHamMd paboTel OWONHOTEKM M PEXHMOM paboThl
0Gpa3oBaTelIbHON OpraHU3alliH.

3.7. BubnuoTexa  BIpaBe  MPEeNOCTaBIATh  NUIATHBIC OuOIMOTEeYHO-
MHOOPMALMOHHbIE ~ yCIyTH, [M€peYeHb  KOTOPBIX ompenensiercs yCTaBOM
o6pa3oBaTeIbHOM OpraHH3alMH.

3.8. PexxuM paboTH OMOINOTEKH ONMpPEAEeTCs C 8.00 no 16.45 c yueToM pexruMa
paGoThl 06pa3oBaTesbHON OpraHU3alUy. IMocnequuil YeTBEPr KAKAOro Mecsua
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npelyCMaTpHUBAETCs CAHUTAPHBIN J€Hb, B KOTOPBIi 00CTyXMBaHHE MONb30BaTeseH
HE MPOU3BOAMTCS.

4. Y4er mocTynJjieHusi H BbIGbITHSI AOKYMeHTOB Gub1HOTedHOr0 hoHaa

4.1. [Ipuem 10KyMeHTOB B POH OUOIHOTEKH BKITIOUAET CIIEAYIOLIHE ONEPaLUu:

* CBEpKa MOCTYIUIEHUH C MEPBUYHBIM YYETHBIM TOKYMEHTOM (HaKJaaHas,
aKT), BKIFOYAIOLIMM CITMCOK ITOCTYMUBIIHMX JJOKYMEHTOB,;

¢ COCTaBJIEHWE IEPBUYHOIO YUYETHOTO AOKYMEHTa s IOCTYIUIEHHH 0Oe3
COIIPOBOAMTEIBHOM TOKYMEHTALINH;

* PperucTpanys IOCTYNHBIIMX JOKyYMEHTOB B perucrpax CyMMapHOro,
rpynnoBoro ¥  uHauBugyansHoro yuera (TOCT  7.0.93-2015
«bubaunoreqnsiit pona. TexHonorus GopMUPOBAHHUN).

4.2. I1py nonogHeHUU OCHOBHOTO 6M6nHoTeYHOro PoHaa HEOOXOAUMO COBIIOIATE
TpeboBanuss @PepepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O
IIPOTUBOAEHCTBHH 3KCTPEMHUCTCKON [I€ATENBHOCTHY. JJOKYMEHTHI, BKIIOUYEHHEIE B
MepeYyeHb JKCTPEMHCTCKHX MAaTepHalioB, MpHOOpeTaTh 3alpellieHo, IIpu
BBISIBIEHUHU UX B (POHJIE — H3BIMATh U3 JOCTYIIA.

4.3. Yder u 06paboTka JOKyMEHTOB 6HOIMOTEYHOTO (hOHAA.

43.1. Vayer m o6paboTka IOKYMEHTOB OCHOBHOrO (OHIA OCYIIECTBISAETCS
UHIMBHIYaIbHBIM CrIOcOO0M. CBeACHHS O MOCTYNHBIIMX MEYaTHBIX JOKYMEHTax
BHOCATCS B «KHUIy cyMMapHOro yyera JOKyMEHTOB OCHOBHOTO (hOHIa».
[TocTynuBIIMM NOKyMEHTaM NPHUCBAaWBaIOT MHAWBHIYAIbHBIA PEruCTPallMOHHBIN
HOMep (MHBEHTapHBIH HOMEp WIM HHOH 3HAK, MNPHHATBIA B KadyecTBE
PETrUCTPallMOHHOTO HOMEpPA, CUCTEMHBIN HOMED AJIS JIEKTPOHHBIX JOKYMEHTOB) U
mudp XpaHEeHHUs.

Perucrpannonsble HoMepa U MHUGPE OTMEYAIOT B PETHCTPaxX WHAMBHIYaJIHHOIO
ydyera IOKYMEHTOB — HHBEHTapHOH KHUre, KapTOTeKe pEerucTpaldd raser,
XYpHAaJIOB, y4ETHO 6a3e JaHHBIX.

Bce oax3eMmsippl OpHUHATBIX — U3JaHUM  mreMmenororcs. IlremMmens ¢
HaMMEHOBaHHEM OOpa30BaTENbHONW OpraHM3allUM JOJDKEH OBITh MPAMOYTOJIHHON
dbopmbl, pazMepoM He 6oJiblile, 4eM 1,54 cM.

[Iremnens CTaBUTCA Ha 0O00OPOTE TUTYJIHHOTO JUCTA (TIPU OTCYTCTBUM THUTYJILHOTO
JUCTa — Ha MEpBOM CTpaHMIE TEKCTa MOJ 3arjiaBueM), Ha 17-H cTpaHHLE IMOA
TEKCTOM B JIEBOM HWXHEM YIIy M Ha o0opoTe Kaxzaoro mnpuioxkeHus. Ha
Opolllfopax U XXypHajaxX IITeMIIeNb CTaBUTCS TOJBKO Ha OOJIOXKKE MJIM Ha MepBoi
CTpaHUIlE TEKCTa.

CocTtaB ocHOBHOTO ¢GoHAa (UKCHpyeTCcs] B KapTOYHOM ajihaBUTHOM KaTajore, B
3JIEKTPOHHOM 6a3e JaHHBIX OUOINOTEKH.

4.3.2. Yyer u o6paboTKa creruatu3upoBadHoro ¢onja. Crenuani3sdpoBaHHbIH
(GoHJ YUYUTHIBAETCS U XPaHUTCS OTAEIBFHO OT OCHOBHOTO OMOIMOTEYHOTO (OHA.
Ydyer JOKyMEHTOB CHELUAIM3UPOBAHHOTO (OHAA, KaK MHOTO03K3eMILIAPHON
JUTEepaTyphl, OCYIIECTBIsAETCS PYNIOBBIM CrocoOoM U oTpaxaercs B «KHure
CYMMAapHOTo y4eTa y4ebHoro ¢GoHa» 1 B KapTOTEKe PeTHCTPALMOHHBIX KapTOYeK.



Ha xaxxpoe HanMeHOBaHME JOKYMEHTOB CHELMAIN3UPOBAHHOTO (POHIa 3aBOAUTCS
oTAeNbHas yueTHass Kaprouka. KapTtoukm c OubnuorpaduyeckuM oOmMCaHUEM
U3/1aHUH y4eOHUKOB pacCTaBIAIOTCS B YUETHYIO KapTOTEKY IO Kjaccam, a BHYTpHU
KJaccoB — Mo andaButy ¢aMuiIuii aBTOpOB WIM 3arjaBuil. [lns KoHTpons 3a
COXPAaHHOCTBIO  YYETHBIX KapTO4YeK OHM peructpupyrorcs B <«OKypnane
perucTpalui yUeTHBIX KapTOueK YUeOHUKOBY.

Texuuueckas 06paboTka JOKyMEHTOB [IPENyCMATPHBAET ClieIyIOLIUE ONEPALVH:

e TIPOCTaBJICHHE Ha KaXJIOM [TOKyMEHTe IiTeMmenss OWOJMOTeKH B
COOTBETCTBUU C IIyYHKTOM 4.3.] HacTOSIIEro MOJIOXKEHUS,

e YCTAHOBJICHHE CPEJCTB 3allUTHI OT YTpaThl (MArHUTHBIM AAaTYUK, paguo-yuIl, HHON BUI
MapKHPOBKH);

e HU3rOTOBJIEHWE W TMpPHUKpEIJIeHHEe K JOKYMEHTy I[acmopra yuyeOHUKa.
[TacriopT yyeOHHKa NpPUKIEUBAETCA Ha IMOCIEAHEH cTpaHulle ydyeOHHUKa.
3anoNHIETCs MPY BbIIa4€ YUTATEIIO.

YyeT crienanu3upoBaHHOro (GoHAa NpeaycMaTpUBaeT OTpakeHUe ero cocTana B
cripaBoYHO-OMbONHorpadpuieckoM anmnapate OHONHOTEKH, B TOM UHCIE B
3JIEKTPOHHOM 0a3ze JaHHBIX.

4.4. BeibbiTHE OKYyMEHTOB OUOIHOTEHHOrO PoHa.

4.4.1. IlpuuvHBl, IO KOTOPBIM [JOKYMEHT MOXET OBITh BBIBEJEH H3 COCTaBa
6ubnuoreunoro ¢oHAa, BKJIIOYAIOT B TOM YMCIE€ BETXOCThb, J€(EKTHOCTS,
yCTapenocTb IO  CoAepKaHuwo, yrtpary. Hcxmodyenne OOKymeHTa U3
6ubnuoreuHoro ¢oHAa NPOBOAMTCS HA OCHOBAaHMM aHalW3a CoOCTaBa
O6ubMoTeduHoro GoH/a U Pe3yIbTATOB €r0 MPOBEPKH.

4.4.2. Ilon BETXOCTBIO IOKyMEHTa IOHUMAIOT pe3yJibTaT €CTECTBEHHOTO CTapEHUS
1iu HU3NIECKOTO U3HOCA JOKYMEHTA.

4.4.3. Tlox nedeKTHOCTHIO JOKyMEHTa MOHUMAIOT YaCTUYHYIO HUITH MOJIHYIO yTpaTy
SKCIULYaTallHOHHBIX KAYECTB IOKYMEHTA B PE3YJIbTaTe BHEILHETO BO3ACHCTBHUS.
4.4.4. Tlog ycrapenocThio MO COAEPKAaHHIO MOHUMAIOT MOTEPH0 aKTyalbHOCTHU
TEMAaTHKH, NOATBEPKIAEMYIO OTCYTCTBUEM crpoca yuTaresnei,
HEBOCTPeOOBAHHOCTHIO B [lepepacipe/ieleHUH U peain3alliu.

4.4.5. Ilog yTpatoif JOKyMEeHTa MOHUMAIOT €ro OTCYTCTBUE B (hoHAe OUbIMOTEKU
N0 MpUYMHAM [OTEpH, XHUILUEHUs, OEACTBUIM CTUXHMHOTO, TEXHOTEHHOro (B TOM
YHUCIIe XaKEPCKOU aTaKh U HEBOCCTAHOBUMOTO cOOs 3JIEKTPOHHOTO 000pY10BaHHUS )
WIM COLIMANIbHOTO XapaKTepa, 10 HeyCTaHOBIEHHON NpHUYHHE.

4.4.6. Ilpouecc UCKIIOYEHUs JOKYMEHTOB U3 GoHAa OMOIMOTEKH OCYLIeCTBIsSeTCs
B coorBercTBuM ¢ Ilopsgkom ydera HJOKYMEHTOB, BXOJSIIMX B COCTaB
6ubnuoreyHoro ¢oHAa, YTBEpXKIACHHBIM MpUKa3zoM MHUHKYNBTYpbl Poccuu oT
08.10.2012 Ne 1077.

4.4.7. BoiObITHE TOKYMEHTOB OMOIHOTEYHOro (POHA MPOU3BOJUTCS B pe3yJibTaTe
UX CIHCaHMs KOMMCCHEHW, CO3JaHHOM pyKoBoAuTeleM o0pa3oBaTesibHOH
OpraHu3alyH. :

4.4.8. YTunuzanus CUCaHHBIX JOKYMEHTOB OUOJIHOTEUHOTrO OHAA IPOU3BOIUTCS
B COOTBETCTBUH C 3aKOHOJaTeNbCTBOM Poccuiickon ®@enepaiui.
3akoHoarenbcTBOM Poccuiickoit @enepannm.
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5. [IpoBepka 10KyMeHTOB 6ub/1HOTEeYHOrO hoHAA

5.1. IlnaHoBas mpoBepKa HOOKYMEHTOB OHOIMOTEYHOro ¢oHAa NPOBOAUTCI C
MEPUOAMYHOCTBIO OAMH pa3 B IIAThHJET HAa OCHOBAaHMM TIpaduKa IPOBEPKH,
YTBEPXKACHHOTO 3aBeAYIOILUM ONOIHOTEKON.
5.2. BHemnaHoBas nmpoBepka AOKyMEHTOB 6HONIHOTEUHOro (OH/Ia IPOU3BOAMTCS B
00s13aTeTLHOM NOPSJIKE:
e NpPH BbIABIEHUH (AKTOB XHILEHHs, 3JIOYNOTPEOJIEHUsT WM IOpYH
JOKYMEHTOB;
e B Cllydyae CTHXHHHOro OeINCTBUsS, MoXKapa WU JOpYTHX 4Ype3BBIYaiHBIX
CUTYyalliii, BEI3BAaHHBIX SKCTPEMAJIHBIMH YCIOBUSIMH;
e IIpU peOpraHU3aLMH WIH JUKBUAALUA 00pa3oBaTe/IbHOK OpraHu3aluy.

53. Ilo wuroraMm mpOBEepKH 3aBeAyIOLUIUH OHUOJIMOTEKOH COCTABIsET akKT,
NOJMHUCBIBAET U XPAaHHUT ero B OMONMOTEKEe B TEYEHUE CPOKA, YCTAHOBJICHHOTO
HOMEHKJaTypoit  nen. Eciu  Kakue-TO  JIOKyMEHTBI  OTCYTCTBYIOT  IIO
HEYCTaHOBJICHHOH NpPHUYHHE, TO K aKTy NPUKIAABIBAETCS HUX CIHCOK, B KOTOPOM
(QUKCHPYIOTCS CBEIEHHsS O KOJHYECTBE NOKYMEHTOB OMOIHOTEe4HOro (onaa B
HAIMYHM M KOJIHYECTBE OTCYTCTBYIOIIUX JOKyMEHTOB, B TOM 4YHCIIE IO
HEYCTaHOBJICHHOH mpuuuHe. B aKkTe Takke yKa3hIBaeTCs HOMEp W JlaTa aKTa
npeAbIAyLIeH IPOBEPKH.

5.4. Bo BpeMs MpoBepKH AOKyMeHTOB OubGmHoTeyHoro ¢oHaa pabOTHHMKH
OTCIIEXKMBAIOT HaJIM4YHe JSKCTPEMUCTCKUX MAaTepHaloB, KOTOpbIE BXOIAT B
¢enepabHBIN CIIKCOK, OITyOIMKOBaHHBIH MuHIOCTOM Poccuu Ha CBOeM caiite.
Ecnu 3aBenyiomuii 0MOIMOTeKOH HAaWNET IKCTPEMUCTCKUM MaTepHall, TO JOJKEH
OTrPaHUYHUTH K HEMY JOCTYII CO CTOPOHBI I10JI30BaTENEMH.

5.5. Ilpu BBEIABJIEHHH B Mpoliecce NPOBepKH GOHIA OTCYTCTBYIOIUX JOKYMEHTOB U
HEBO3MOXXHOCTH yCTAHOBJIEHHS BHHOBHBIX JIUL YOBITKM II0 HENOCTa4aM
CITHCHIBAIOTCA B COOTBETCTBUU C JEUCTBYIOIIUM 3aKOHOATEILCTBOM.



o J x|

/)

IIpomnTo, MpOHYMEPOBaHO ¥ CKPEFLIeHO

| [IEYATHIO 6 (lyecTh

| ) INCTOB
JoinkHOCTE
IMoanuce HMCEHKO/




