IFoOCYJIAPCTBEHHOE BIO/KETHOE OBIIEOBPA3OBATEJIbHOE
YUYPEXJIEHUE «I'YMAHUTAPHAS I'MMHA3MSI Ne 33
IrorPOACKOI'O OKPYT' A TOHEIIK» JOHEIIKOU HAPOJHOMH PECITYBJIMKH

[TPUHATO: YTBEPX/IEHO:

Penennem negaroru4eckoro I[Bp&l(_gl@p, ['BOY «I'umuaszus Ne 33
Y6/
éﬂlﬁ) N\

coBera Vs é““ﬁ
I[TpoToxosn Ng_{ 05 &3,082025r/s 5 ¢

OBHIEOBPA3OBATEJII)HOF O YYPEXKIEHUWSA
«'YMAHHUTAPHASA 'MMHA3USA Ne 33 T'OPOACKOI'O
OKPYT' A JOHEIIK»

JIOHEIIKON HAPOJHOM PECITYBJINKA

2025 rox



1. O01Me moJ10KeHu s

1.1. Hacrosmee 1OJIO)KEHUE  perjiaMeHTUpyeT  JesTelbHOCTh  Oubimuoreku ['BOY
«YMAHUTAPHAS TUMHA3USA Ne 33 TOPOACKOI'O OKPYT A JIOHELK».

1.2. Hacrosimee moyioxeHue pa3paboTaHO B COOTBETCTBUU C DenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBannu B Poccuiickoii @enepanumny, mpukazoM MUHKYIBTYPHI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxaenuu llopsaka yuera JOKyMEHTOB, BXOJAILIUX B
coctaB OMOIMOTEeUHOrO (pOHIA» C ydeToM mucbMa MuuoOpaszoBanusi Poccun ot 23.03.2004 Neo
14-51-70/13 «O IlpumMepHOM MONOKEHUH O OUOIMOTEKE 00IIE00Pa30BATEIBLHOTO YUPEKICHUS,
Meroanueckux pekomennanuiit ®I'bHY «HIIb um. K. 1. Ymuuckoro» ot 31.05.2017.

1.3. bubnuoreka SBISETCS CTPYKTYPHBIM TOJpa3ielieHueM o0pa30BaTeIbHONW OpraHu3allui,
CO3/IaHHBIM B IEJsAX OOecledeHHus IpaBa yJYaCTHHKOB OOpa3oBaTeNFHOTO TIpoliecca Ha
OecIIaTHOE IM0JIb30BaHNE OMOIMOTEYHO-UH(POPMAIIMOHHBIMHU PECYPCAMH.

1.4. Topsok MOTB30BaHUSI HCTOYHUKAMU HH(DOpPMAIINH, TIepeUYeHb OCHOBHBIX YCIYT U YCIOBUS
WX TIPEIOCTABICHHS OIPENENSTIOTCS HACTOSIIMM IIOJIOKEHUEM O OWOJIHOTeKe W TpaBHIIaMHU
M0JIb30BaHMs OMOIUOTEKOMN, YTBEPKACHHBIMUA PYKOBOIUTENIEM 00pa30BaTebHOM OpraHu3aliy.
1.5. Opranuzammst 00CTy>KUBaHUSI yYJaCTHUKOB OOpa30BaTEbHOTO TPOIECCa MPOU3BOIUTCS B
COOTBETCTBMH C TMPAaBWJIAMH TEXHUKH O€30MacCHOCTH M MPOTHBOIMOKAPHBIMH, CAHHUTApPHO-
TUTHEHHYECKIMH TPEOOBAHUSIMHU.

2. lenun, 3axa4u, yHKUMU OUOJTHOTEKH

2.1. lenu OuMOIMOTEKH COOTBETCTBYIOT LIENSM T'MMHAa3UWU W BKIIIOYAIOT B ce0s B TOM 4YHCIIE:
dhopmupoBanue o0IIeH KyIbTYphI IMYHOCTHA 00YJAIONIUXCSl HA OCHOBE YCBOCHUS 00s13aTEILHOTO
MUHHUMYyMa COJepXaHusi oOueo0pa3oBaTebHbIX MpOTpaMM, HMX aJanTainus K KHU3HU B
oOmiecTBe, CO3JaHME OCHOBBI JUIsI OCO3HAHHOTO BHIOOpPAa M MOCIEIYIOIIETO0 OCBOCHHUS
npodeccHoHaIbHBIX ~ 00pa30BaTEeNbHBIX  MPOTPaMM, BOCHUTAHHE  TPAXITaHCTBEHHOCTH,
TPYIOJIOOMS, YBOKEHUSA K IpaBaM U CBOOOJaM 4YelloBeKa, JIIOOBU K OKpPY)Kaolled Mpupoe,
Ponune, cembe, popmupoBanue 370poBOro odpasza KU3HH.

2.2. 3amayamu OMOIMOTEKU TMMHA3UU SBJISIFOTCS

e o0ecrieyeHHue YYaCTHHKOB OOpa30BaTENBLHOTO Mpollecca IOCTYNIOM K HH(OpMaluy,
3HaHMUSIM, HJAEAM, KYIbTYPHBIM  IIEHHOCTSIM  IOCPEICTBOM  HCHOJIB30BaHUs
60O TeYHO-NH(POPMAITMOHHBIX PECYpCOB 00pa30BaTeIbHON OpraHU3allly;

e TMpUBICYEHHE  OOydaloIIUXcd K  CHUCTEMAaTHUYECKOMY  YTEHHIO  y4eOHOH,
XYI0KECTBEHHOM, HAYYHO-TIOMYJISIPHOM JINTEPATypHI;

e COJICHCTBUE Pa3BUTHIO MIO3HABATEIHHBIX HHTEPECOB U CIOCOOHOCTEN 00yJarOIMXCs;

e oO0yueHue ocHOBaM OUOIMOTEUHO-OUOIHOTpaduIecKoi TPaMOTHOCTH;

e COJICHCTBHE TMENarorudyeckuM paboTHHKaAM B TOA00pE HAay4YHO-METOIUYECKOU
TUTEepaTyphl, UHOOPMHUPOBAHHUE O HOBBIX MOCTYIJICHUSX B OMOIMOTEUHBIH HOH;

e COBEpUICHCTBOBaHMWE NPEIOCTABIAEMbIX OMOIMOTEKOW YCIYr Ha OCHOBE BHEIPEHUS
HOBBIX HMH()OPMALMOHHBIX TEXHOJIOTUH W KOMIBIOTEpU3aLUU  OUOIMOTEUHO-
MH(GOPMAIMOHHBIX MPOLIECCOB, (hopMUpOBaHUE KOM(POPTHONU OMOIMOTEUHOHN Cpeibl.

2.3. bubnuoTeka BBIMOIHAET cienytouie QyHKINN:
2.3.1. ®opmupyer ¢(oHa OuOIMOTEUHO-MHPOPMALMOHHBIX PECYpcoB 00pa30BaTENbHOM
OpraHu3alum:

e KOMIUIEKTYET OCHOBHOH ()OHJ  Yy4eOHBIMHM, XYJOXKECTBEHHBIMH, HAyYHBIMHU,
CIPAaBOYHBIMH, NE€ATOTUYECKUMHU U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTaMH;

e y4YaCTBYeT B KOMIUIEKTOBAHMH CIIEIUAIN3UPOBAHHOTO (OHJA YYeOHMKaMM W3 YHUCIa
BXOIIUX B (erepanbHbId MepeueHb y4eOHUKOB, JOMYIIEHHBIX K HCIOJIb30BaHUIO
IpU peaju3alid HMEIOIUX TOCYJapCTBEHHYIO AaKKpEeIUTalui0 00pa30BaTEbHBIX



MPOrpaMM HAYaJILHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeIHEro o0IIero oopazoBaHus,
U Y4eOHBIMH TOCOOMSIMHM, JOMYIIEHHBIMH K HWCHOJB30BAHUIO NPU pean3aluu
yKa3aHHbBIX 00pa30BaTENIbHBIX MPOTPAMM;

e aKKyMynupyeT (poHA TOKYMEHTOB, CO3/IaBa€MBIX B OOpa30BaTEIbHOW OpraHU3aluu
(myOnukanuii 1 paboT meaaroroB 0Opa3oBaTeIbHON OpraHU3alMHy, JTYYIINX HAYYIHBIX
paboT u pedeparoB ydamuxcs u Jp.);

e OCYIIECTBIISIET Pa3MEIICHHE, OPTaHU3AIMIO U COXPAHHOCTh IOKYMEHTOB;

e OpraHm3yer © BEAET CIpPaBOYHO-OMOMMOrpauuecKWii — ammapar:  KaTajoru
(anmdaBUTHBIN, cHCTEMATUYECKHIA), KAPTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKy CTaTei,
TEMAaTU4YeCKHe KapTOTEKH), SJIEKTPOHHBIA KaTajor, 0a3bl JaHHBIX IO TMPOQUIIO
00pa3oBaTeIbHON OpraHU3aIUH.

2.3.2. OcymectBusier muddepeHnnpoBaHHOe OMOTMOTEYHO-UH(POPMAIIMOHHOE OOCITYKUBAHHE
00yJaroImnXxcsi:

e TMpenocTaBisieT HHPOPMAIMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTEIISX;

e oOpraHm3yer OOy4YeHHE HaBBIKAM HE3aBHCHUMOTO OHMOIMOTEYHOTO TOJIB30BATENs U
noTpebuTens nH(GopMalnu, COIEHCTBYET UHTErpallui KOMIUIEKCa 3HaHUM, YMEHUN U
HaBBIKOB Pa0OTHI C KHUTOM U HH(OpMaLne;

e OKa3plBaeT HWH(POPMAMMOHHYIO TIOJJIEP)KKY B PpENICHWH 3a/1a4, BO3HUKAIONINX B
mporecce  y4yeOHO#M, camMooOpa3oBaTeIbHON W JOCYTOBOM  JIEATEILHOCTH
00yJaronmXcs;

e OpraHW3yeT MacCOBBIE MEpOIPHSTHS, OPHCHTUPOBAHHBIE HA pa3BUTHE OOMeH U
YUTATENLCKOM KYJIBTYPHI JIMYHOCTH,

e COJCHCTBYET TIEJarorH4ecKuM pabOTHHKaM B OpraHM3aluu  00pa30BaTEIBHOTO
mporecca 1 Iocyra 00y4aronuxcs.

2.3.3.0cymectBisier auddepeHupoBaHHOE ONOINOTEYHO-UHPOPMAITMOHHOE O0CTY)KHBAHUE
MeIarOTHYECKUX PaOOTHUKOB!

e BBIBISCT WHPOPMANMOHHBIC MOTPEOHOCTH M YIOBJIETBOPSET 3aIPOCHI, CBS3aHHBIC C
00y4YeHHEM, BOCITUTAHUEM O0YJarOIINXCS;

e COJNCUCTBYET  TPOPECCHOHATBPHOW  KOMIICTGHIIMM  IIEaroroB,  IOBBIIICHUIO
KBaJTM(UKAIMH, TIPOBEIICHUIO aTTECTAIINY;

e OCyHIeCTBIISIET Tekymiee wuHDopMupoBanue (aHU wuHPOPMAIMK, O0030pPHI HOBBIX
MOCTYIUICHUW U ITyOJIuKaIuii);

e CIIOCOOCTBYET MPOBEICHHUIO 3aHATHI 10 (OPMHUPOBAHUIO HHOOPMAIIMOHHON KYJIBTYPHI
oOyyJaromuxcs, sIBJIsIeTcs 6a30i JUTsi MPOBEACHUS MTPAKTUYCCKUX 3aHATHH M0 paboTe ¢
WH(POPMAIIMOHHBIMH PECYPCAMH.

2.3.4. OcymectBiusger auddepeHunpoBaHHOEe OHOIMOTEYHO-MHPOPMAITMOHHOE OOCITY)KUBaHUE
poIuTenei (3aKOHHBIX TIPECTaBUTENEH ) 00yJarOInXCs:

e YJIOBJICTBOPSIET 3aIPOCHI MOJIb30BATENICHi U WHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OuOINOTEKY;

e KOHCYIBTUPYET TO BOMPOCAM OPTraHU3AIMH CEMEWHOTO UTEHHs, 3HAKOMUT C
uHdopMalmel Mo BOCIUTAHUIO JeTel;

e KOHCYJIBTHUPYET IO BOMPOCAM y4eOHBIX U3AaHUN I 00yJarOIIUXCS.

3. Opranuszanus JesiTeJJbHOCTH 0U0JINOTeKH

3.1. OOmee pyKOBOJACTBO JAEATEIBHOCTBIO OHOIMOTEKHM OCYIIECTBIIET PYKOBOAUTEIND
00pa3oBaTeIbHON OpraHu3alUH.

3.2. HemocpencTBeHHOE PYKOBOJCTBO OMOIMOTEKON OCYLIECTBISET 3aMECTUTENb JAUPEKTOpa
KpsimoBa T.H., koTopas Ha3HauaeTcs pyKoBOJUTENEM 00pa30BaTeIbHOW OpraHU3aI|H.



3.3. 3aBenyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTb B IPEJENIaX CBOEM KOMIIETEHIMH 3a
OPTraHM3AIUIO U PE3YNIbTATHI JIEATEIILHOCTH OMOIMOTEKH.
3.4. 3asenyrommii OuOIMOTEeKOW  pa3pabarbiBaeT M IPEICTABISET  PYKOBOJIUTEIIO
o0pa3oBaTesbHON OpraHU3alliy Ha YTBEP)KJICHHUE CIEAYIONINE JOKYMEHTHI:

o Ilpuxa3sl mo opranuzanuu paboTel OUOINOTEKN

o Tlonoxxenue o pabotTe OUOTUOTEKH

3.5.B coctaB OGMOMMOTEKH BXOIUT
o 3aBenyromuii Oubmmorexoit Kauyposckas U. B.

3.6. bubnuoteuyHo-uHGOPMAITMOHHOE OOCIY)KHMBAaHUE OCYIIECTBISETCA B COOTBETCTBUU C
MJIaHaMu paboThl OUOIMOTEKH U PEKUMOM PabOThl 00pa30BaTEIHLHON OpraHU3aIUH.

3.7. bubnuoTteka BHpaBe MNPEJOCTABIATh IJATHbIE OMOIMOTEYHO-WH(OPMALIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX OINPEENETCs] YCTaBOM 00pa30BaTeIbHON OpraHu3alny.

3.8. Pexxum pabotsl 6ubmmotexn ompenensercs ¢ 8.00 mo 16.45 ¢ yuerom pexxuma pabOTHI
oOpazoBaTenbHOM opranuzauuu. [locieqHuil yeTBepr Ka)ao0ro Mecsia MpeaycMaTpUBaeTCs
CaHWUTAPHBIA JIEHb, B KOTOPBIA 00CITy)KUBAHHE MTOJIb30BATEIICH HE IPOU3BOINUTCSI.

4. Y4der noctynjieHus ¥ BbIObITHS JOKYMEHTOB 00/ 1M0Te4YHOro POHAA

4.1. IlpueM nO0KyMeHTOB B (pOH[ OMOIMOTEKH BKIIIOYAET CIEAYIONINE OTIepalluu:

e CBEpKa TIOCTYIUICHUH C TMEPBUYHBIM YYCTHBIM JIOKyMEHTOM (HakKJaaHas, aKT),
BKJIIOUYAIOLIUM CHUCOK MOCTYMUBIIUX JOKYMEHTOB;

e COCTaBJiEHME TMEPBUYHOTO  YYETHOTO  JOKyMEHTa [uid  [OCTyIUIeHuH  6e3
COMPOBOIUTENBHOM TOKyMEHTAIUH;

e peructpanusi MOCTYNMHMBIIMX JOKYMEHTOB B PErHCTpaXx CyYMMapHOIO, I'PYNIIOBOTO U
napuBuayanbHoro yuera (I'OCT 7.0.93-2015 «bubmuorteunsiii dona. TexHomorus
hopMupOBaHUSY).

4.2. IIpu MOMOJTHEHMH OCHOBHOTO OMOIHMOTEYHOTO (hOHAA HEOOXOIUMO COOJIIOIATh TPEOOBAHUS
®enepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTUBOJAEHCTBUU SKCTPEMHUCTCKOM
NesITeNbHOCTH». JIOKyMEHTBhI, BKJIIOYEHHbIE B IE€PEYEeHb HKCTPEMHCTCKHX MaTepuasos,
pHOOpEeTaTh 3alpelleHo, IPH BbISBICHUH UX B (JOHJIE — U3bIMATh U3 AOCTYIA.

4.3. Yyer u 00paboTka TOKyMEHTOB OHOIHOTEYHOTO (hOoHIA.

4.3.1. Yyer u 06paboTKa TOKyMEHTOB OCHOBHOTO (POHAA OCYIIECTBIISETCS WHIUBUAYyAIbHBIM
croco6oM. CBeZieHHs O TIOCTYNHBIIMX MEYATHBIX JOKYMEHTaxX BHOCATCS B «KHUTY cymMMapHOTO
ydeTa JIOKYMEHTOB OCHOBHOTO (hOHAA».

[TocTynuBIIMM JTOKyMEHTaM TPUCBAWBAIOT WHAMBUAYAJIbHBI PErHCTPAIlIOHHBIA HOMEpP
(MHBEHTApHBIM HOMEp WM WHOW 3HAaK, MPUHATHIM B KauyeCTBE PErHUCTPAIMOHHOTO HOMEpa,
CUCTEMHBIH HOMEp ISl JIEKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHEHUS.

Peructpanmonnsie HOMepa M MH(PHl OTMEYAOT B PEruUCTpax HWHAMBHAYAIBLHOTO YdeTa
JOKYMEHTOB — WHBEHTapHON KHHUre, KapTOTEKE PErucTpalii raser, KypHaJIOB, yueTHOU Oaze
JTAHHBIX.

Bce »sx3emmispel NpUHATBIX U3MaHU mTemnentororcs. lltemmnens ¢ HauMeHOBaHHEM
0o0pa3oBaTeNbHON OpraHuM3aluy JO0DKEeH OBITh MPSMOYTOJBHOM (QOpMBI, pa3MepoM He
Ooubiie, uem 1,54 cm.

HITemnens cTaBUTCS Ha 00OPOTE TUTYJIBHOTO JIMCTa (IPU OTCYTCTBUHM TUTYABHOTO JIUCTA — Ha
MEepPBOM CTpaHHUIIe TEKCTa MOJ 3arjiaBueM), Ha 17-i1 cTpaHHIle TOJ TEKCTOM B JIEBOM HIDKHEM
yriay U Ha 000poTe KaXJoro mpuiokeHus. Ha Oporrropax M >KypHajgax MITEMIIENb CTaBUTCS
TOJIBKO Ha 00JIOKKE WM Ha MIEPBOM CTPaHUIIE TEKCTA.

CoctaB ocHOBHOTO (oHIa (PUKCUPYETCS B KAPTOYHOM ai(aBUTHOM KaTalore, B AIEKTPOHHOU
0aze TaHHBIX OUOIUOTEKH.



43.2. Yyer um o0OpaboTka crnenuaiu3upoBaHHoro ¢ouaa. Crnennanu3upoBaHHBIA (QOHA
YUUTBIBAETCSA U XPAHUTCS OT/AEIBHO OT OCHOBHOTO OMOIIMOTEYHOTO (hOHAA.

Yder MOKYMEHTOB CHEIHATU3UPOBAHHOTO (OHIA, KaK MHOTOIK3EMIUISIPHON JUTEpPaTyphl,
OCYIIECTBISIETCSA T'PYIIIOBBIM CrIOcOOOM U oTpaxkaercsi B «KHUre cymmapHOro ydera yaeOHOTO
(hoHIa» U B KAPTOTEKE PErHCTPAIIMOHHBIX KapPTOYECK.

Ha kaxxnoe HauMMeHOBaHME JAOKYMEHTOB CHELMAIU3MPOBAHHOTO (DOHAA 3aBOAUTCSA OTAEIbHAs
yueTHas Kaprouka. Kaprouku c¢ OubnuorpagpuyeckuM ONUCaHUEM U3JaHUM y4eOHUKOB
paccTaBiIIOTCS B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPHU KJaccoB — MO andaBUTy paMuiInii
aBTOpPOB WM 3aryiaBuid. [l KOHTpOJIE 3a COXPAaHHOCTBIO YYETHBIX KapTOUEK OHU
perucTpupyroTcs B «JKypHaie perucrpaniy y9eTHbIX KapTOueK Y4eOHUKOBY.

Texauueckast 00paboTKa TOKYMEHTOB IPEIyCMaTPUBAET CIICIYIONINE OTICPAIIHH:

e TPOCTAaBJIEHHWE Ha KaXJOM JOKYMEHTE IuTemmens OHOIMOTEeKHM B COOTBETCTBUU C
MyHKTOM 4.3.1 HaCTOAIIETrO MOJIOKEHNUS,

e YCTAHOBJICHHE CPEJICTB 3aIUTHI OT YTPaThl (MAarHUTHBIN JaTUYUK, PAJUO-UHUI, HTHOU BUJL
MapKUPOBKH);

e M3rOTOBJICHHE U MPUKPEIUIEHHE K JOKYMEHTY nacnopra yuyeOHuka. [lacnopt yueOHMKa
MPUKJIEUBAEeTCd Ha TMOCJIETHEeH cTpaHMlle y4yeOHUKa. 3amoyiHsIeTCs NpU BbIIaye
YUTATEIO.

VY4er cnenuann3upoBaHHOrO (OHAA IPEeIycMaTpUBAET OTPAKEHUE €ro COCTaBa B CIIPABOYHO-
oubnuorpaduueckom anmnapare OMOIMOTEKH, B TOM YHCIIE B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BpiObITHE TOKYMEHTOB OUOIMOTEYHOTO (OHIA.

4.4.1. TlpuuuHBl, IO KOTOPHIM JTOKYMEHT MOJKET OBITh BBIBEJEH M3 COCTaBa OMOIMOTEUYHOTO
¢dboHa, BKIIOYAIOT B TOM YHCIIE€ BETXOCTb, 1€()EKTHOCTh, YCTAPEIOCTh M0 COJAEPKAHUIO, yTpaTy.
Hckirouenne nokymeHTa u3 o6ubanoTedHoro ¢hoHaa MPOBOAUTCS HA OCHOBAHWH aHAIIM3a COCTaBa
OnOIMOTEYHOTO (JOHIA U PE3YIBTATOB €T0 MPOBEPKHU.

4.4.2. Tlonm BeTXOCTbIO JOKYMEHTAa IOHUMAIOT PE3YJIbTAaT E€CTECTBEHHOTO CTapEeHUs WU
(hM3UYIECKOTO U3HOCA TOKYMEHTA.

4.43. Tlom nedeKTHOCTbIO JOKYMEHTa ITOHMMAKOT YAaCTHYHYI0 WM TOJHYI0 YTpary
AKCIUTYaTAI[MOHHBIX KAYECTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/ICHCTBUSI.

4.4.4. Tlop ycTapenocThl0 MO COACPKAHHMIO IMOHUMAIOT MOTEPI0 AaKTYalbHOCTH TEMAaTUKH,
MOATBEPKIAEMYIO OTCYTCTBHEM cipoca yuTaTesne, HEBOCTPEOOBAHHOCTHIO B
nepepacnpeesieHuy U peaanu3aliu.

4.4.5. Tlon yrpaTtoii JOKyMEHTa IMMOHUMAIOT €ro OTCYTCTBHE B (hOHIE OMOIMOTEKH M0 MpUYHHAM
MOTEepHU, XUILIEHUs, OCICTBUN CTUXUHHOTO, TEXHOTEHHOTO (B TOM 4YHCIIE XaKEpCKOM aTaku U
HEBOCCTAHOBHUMOTO COO0S AJIEKTPOHHOTO 00OpYIOBaHMs) WJIM COLMAJIBHOIO XapakTepa, IO
HEYCTAaHOBJICHHOU MpPUYHHE.

4.4.6. Ilpouecc UCKIIOYEHHUS JIOKYMEHTOB U3 (QoHaa OUONIMOTEKH OCYILECTBISETCS B
cooTBercTBUU ¢ [lopsiikoM yueTa JOKYMEHTOB, BXOJSIIMX B COCTaB OmMOMMOTEdHOTO (hOHAA,
YTBEPKJIEHHBIM MTpuKa3oM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObITHE TOKYMEHTOB OMOIMOTEYHOro (POHAA MPOU3BOJIUTCS B Pe3yabTaTe UX CIIHCAHUS
KOMHUCCHEH, CO3JaHHON PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHu3aIii.

4.4.8. YTunuzanus CriMcaHHBIX TIOKYMEHTOB OMOIHOTEYHOTO (POHIAa MPOU3BOIUTCS B
COOTBETCTBUH C 3aKOHOJATeNbCTBOM Poccuiickoit denepann.

3akoHoarenbeTBOM Poccuiickoit denepanum.

5. IlpoBepka 1OKyMeHTOB OMOJINOTEYHOr0 (POHAA

5.1. IlnanoBas mpoBepKa TOKYMEHTOB OMOIMOTEYHOTro (POHIA MPOBOAUTCS C MEPUOTUTHOCTHIO
ONIMH pa3 B IATh JE€T HAa OCHOBAaHMU Tpaduka MPOBEPKH, YTBEPKICHHOTO 3aBEIYIOIIUM
OMOIMOTEKOM.

5.2. BHemnaHoBas mpoBepka JOKYMEHTOB OuOnuoTedHoro (oHAa MPOU3BOAUTCA B
00s3aTeNTLHOM TMOPSIJIKE:



e B Cllyyae CTUXUHHOro O€ICTBHUS, IOXKapa WIM APYTHX YPE3BBIYAMHBIX CHTYAIlUi,
BBI3BAHHBIX 9KCTPEMAaIbHBIMU YCIIOBHSIMHU;

e IIPU PEOpPraHU3alUy WM JIMKBAIAUN 00pa30BaTeIbHONM OpraHu3aIyy.

5.3. Ilo uToram npoBepKU 3aBeAyIOUH OHOIMOTEKOM COCTABIISET aKT, MOJIIUCHIBAET U XPAHHUT
ero B OMOIMOTEKE B TEUEHHME CPOKa, yCTAHOBJIEHHOTO HOMEHKJIATYpoi Jmei. Eciaum kaxue-To
JOKYMEHTBl OTCYTCTBYIOT II0 HEYCTAHOBJIEHHON IPHYHHE, TO K aKTy INPHKIAJBIBACTCS HX
CIIUCOK, B KOTOPOM (DPUKCUPYIOTCS CBEJICHUS O KOJIUYECTBE JOKYMEHTOB OUOIMOTEYHOrO (hoHIa
B HaJIMYUHM M KOJIMYECTBE OTCYTCTBYIOIIMX IOKYMEHTOB, B TOM YHCJIE IO HEYCTAHOBJIEHHOM
npuyrHe. B akTe Takke yka3bIBaeTCs HOMEp U JlaTa akTa MpeIbIIy el MPOBEPKH.

5.4. Bo BpeMsl TpOBEPKH JOKYMEHTOB OMOIHMOTEYHOro (OHAA PAGOTHUKU OTCICKHUBAIOT
HAJIMYME OKCTPEMHUCTCKUX MATEpHUaloB, KOTOpbIE BXOISAT B  (elmepalbHBIH  CIHCOK,
omy6simkoBaHHBIH MuHroctrom Poccru Ha cBoeM caiite.

Ecnu 3aBenyronmii 6MOIMOTEKON HAAET S9KCTPEMUCTCKAN MaTepHall, TO JOJDKEH OrPaHHuuUTh K
HEMY JIOCTYII CO CTOPOHBI TI0JIh30BATEIICH. :

5.5. Ilpu BBIABICHMM B IIpollecce MpoOBepkH (OHAA OTCYTCTBYIONIMX JIOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJICHUSI BHHOBHBIX JIMI YOBITKH IO HEJIOCTa4YaM CIIMCBHIBAIOTCS B
COOTBETCTBHH C JICHCTBYIOLIUM 3aKOHOIATEIHECTBOM.
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